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MMOCAJOBA IHCTPYKUIA
roJIOBHOTO cnetiaicTa By 3BepHeHb FPOMAa/ISH Ta 10CTYMY 10 nyo/i4Hol
inpopmauii Ynpasainus oprauizauiiinoro 3adesneuenns /lenapramenrty
KHUTI0BO-KOMYHAJIbHOT iIHPPACTPYKTYPH BHKOHABY0ro oprany Kuiscbkol
micbkol paan (KuiBcbKol MichbKOT 1epKaBHOT aJMiHicTpaLil)

1.3arajibHi NOJI0KEeHHA

1.1. TonoBHMil criewianicT Bimainy 3BepHeHb IPOMAsH Ta JOCTYMY A0 MyOaiuHOi
indopmanii (nani rosoBHMI criewianict) y cknmaai YnpaBiiHHA oOpraizauliiHoro
3abe3rneueHHs JlemaptameHTy JKUTIOBO-KOMYHAJIbHOT iHppacTpyKTypH
BHKOHaB4YOro oprany KwuiBcbkoi micbkoi paanm (KuiBcbkoi MichbKOI aepzKaBHOI
aaminicTpauii) (nani YnpasiiHHs) MpU3HAYa€ThCs Ha mocaay abo 3BUILHIOETHCS
aupekTopoM JlemapTaMeHTy JKHTIOBO-KOMYHAIbHOT IH(PACTPYKTYPH BHKOHABYOTO
oprany KuiBebkoi Micbkoi paan (KuiBcbkol MichKoi 1epikaBHOT aaMiHicTpautii) (nai
JlenapraMeHT) 3a MOJIQHHAM HaYaJbHUKA YIPABIIHHA.

1.2. V cBoiii IissIbHOCTI  TOMOBHHMI crnewianict Bianiny kepyerbes KoncTutyuiero
Vkpainu, 3akoHamu Ykpaiuu «[lpo nepxaBHy ciayxOy», «IIpo 3BepHeHHs
rpomansgHy, «[lpo moctyn no nyGniunoi iH(opmauiin., Ykasom [lpesuaenta
Vkpainn Bin 07.02.2008 Ne 109/2008 «Ilpo nepuioyeprosi 3axoau 1100
3abe3neyeHHs peastizaulil Ta rapaHTyBaHHsA KOHCTHMTYLIHHOIO mpaBa Ha 3BEPHEHHS
J10 OpraHiB JIep’KaBHOT BJIa/lM Ta OPraHiB MICLIEBOr0 CaMOBPSIYBaHHA» Ta IHUIHMH
aktamu [lpe3ugenta Yikpainu Tta KabGinery MinicTpiB YKpaiHH, pilI€HHAMH
KuiBcbkoi MicbKol panu, posnopskeHHAMH KHiBCbKOro MICHKOro rojloBH Ta
BUKOHaBuoro oprany KuiBcbkoi Micbkoi paau (KuiBcbKOi MichbKOT Aep:KaBHOT
anMminictpauii), [lomoxkeHnsmu npo  JlemapramMeHT — JKHUTJIOBO-KOMYHalbHOI
iH(ppacTpyKTypH BHKOHaBuoro oprany KuiBcbkoi micbkol paau (KuiBcbkoi MichbKoT
nepskaBHOi aaminicTpauii), [lonokeHHsmM mnpo YnpaiiHHS —OprasizauiifHoro
3a0e3nevyeHHs JlenaprameHTty KUTIIOBO-KOMYHAILHOT IH(ppacTpyKTypH
BHMKOHaB4Oro oprany KwuiBcbkoi Mmicbkoi paau (KuiBcbKOI MICBKOI AepiKaBHOI
anMinictpauii), [lonokeHHAM npo BiAALT 3BEpPHEHb IPOMajAsH Ta JOCTYMY 10
nyoniuHoi indopMmalii YnpasiiHHsa oprasizauiiiHoro 3adesneuenns JlenmaprameHTy
KUTJIOBO-KOMYHAIbHOI iH(ppPacTpyKTypH BHKOHaBuoro oprany KHiBCcbKOi MiCbKOT
pand (KuiBcbkoi MicbKOT jepikaBHOI ajJMiHICTpalii), IHWHMH HOPMaTHBHO-
MPaBOBHMH aKTaMH Ta LI€I0 IHCTPYKLIEIO.

1.2. lonoBHMit crienianicT BTy MiANOPAAKOBaAHHUH Oe3nocepeIHb0 HaYallbHUKY
BiJULiJTy 3BEPHEHb POMAJIsiH Ta A0CTYITY J10 MyOaiuHOT iHpopmaLtii.



1.3. Ha yac BIACYTHOCTI IOJIOBHOTO crieuiaiicTa BiuIly Horo o00B 3KH NMOKI/Ia/1al0ThCsl
Ha OJTHOTO 3 MOJIOBHMX CIELialiCTIB UbOrO BIAILTY.

1.4. ['onoBHuil cneuianicT MOBUHEH MaTH BHILY OCBITY BIANOBIHOrO npodeciiiHoro
CMpSAMYBaHHSA 3a OCBITHBO-KBajiQiKaliiiHuM piBHeM MaricTpa abo cremiaiicta Ta
cTak poOoTH 3a (paxoMm Ha jepikaBHii ci1yx0i He meHuie | poky, abo ctaxk podoTu

-

3a (paxom B IHWMX cdepax €KOHOMIKM HEe MEHIIe 3 POKIB NMpH HEOOXIAHOCTI,
BUXOZSAYH 13 BUKOHAHHA CTPYKTYPHHM MiIPO3/1IOM OCHOBHHX 3aB/1aHb Ta (DYHKLII.

2. 3aBaanHsa Ta 000B’A3KH

["ooBHMI crniewianicT 30008’ A3aHH:

2.1. 3Hatu po3noaul o0OB'A3KIB MK KepiBHMITBOM JlenmapTaMeHTy, CTPYKTypy Ta
OCHOBHI (pyHKUIT ynpaeniHb, BiaainiB JlemaprameHTy Ta MiAMOPAAKOBAHHX
CTPYKTYPHHX MIPO3ALTIB.
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.2. 3aificHIOBAaTH MPUIOM Ta MOnepeaHiil po3risl ckapr, 3asB Ta MPOMNO3MILiii, 3aruTiB
Ha iHpopmalliro.

3. 3abesneuyBatH uwiTKMH OOJIK Ta peecTpaulilo 3BepHEHb, 3aMMTIB Ha
iHpopMaLlil0 3a JIOMOMOIrOK MPOrpaMHOro 3ade3rneueHHs Ta BECTH JIJIOBOJCTBO Y
BIZIMOBIZIHOCTI /10 YHHHOIO 3aKOHO/1aBCTBA.

2.4, Ilicns noBepHEHHS KOpecroHJeHLIl Bil KepiBHUUTBA /lenapTaMeHTy BHOCHTH
10 0a3M JaHUX MPOrpaM TEKCTH Pe30JIrOLIH Ta Mpi3BHILA BUKOHABLIB 3 HACTYITHOK
nepeaayerd BUKOHABLISM.

2.5.  IlepeBipatTh  mpaBWIbHICTb  O(OPMIIEHHS  JIOKYMEHTIB  MpalliBHUKaAMH
JlenaprameHTy Ta MIANOPSAKOBAaHUX CTPYKTYPHHMX MiJPO3/i/iB 70 mojayi iX Ha
MiAnuce KepiBHUUTBY JlenaprameHTy y BiANoBiAHOCTI 10 IHCTPYKIIT 3 AioBo/ACTBA.

2.6.  IlpoBoauTH peecTpauito BiANOBiIei HAa 3BePHEHHS TPOMA/IsH.

2.7.  IndopmyBath HaualbHHMKA BiAALTy NMpo (akTH MopylieHb PO3MISLY CKapr,
3asB, NPOMO3MLIH Ta 3aNUTIB Ha iH(opMallilo Ta OpOpPMIEHHS TOKYMEHTIB.

8. Hanasatu KoHcy/bTallii npauiBHUKaM BiaiiniB JlenapraMeHTy Ta CTPYKTYPHHX
MiZPO3/LTIB CTOCOBHO OpraHizauii podoTH i3 3BepHEHHSAMM IPOMAISH Ta 3alMTIB Ha
iHopmaLtito.

2.9.  Bukonye JopydyeHHs aupekropa JlemapTamMeHTy, HavyalbHHKA YIpPaBIliHHA,
HavyaJbHUKA BIUILTY B MeKax BiAMOBIIAIbHOCTI Ta BU3HAYEHHX 000B A3KiB.

10, 3naiiicHioe peanizalito NPUHHATHX HOPMATHBHO-TIPABOBUX aKTiB, JE€P/KaBHHUX
Mporpam, 110 CTOCYKTbCA KOMIMETEHLIT BIIALTY.

1. Amuanizye npakTHKY NpaBOBOrO peryjlOBaHHsS BiJIHOCHH y c(epi 3BepHEHb
rpomansgH JlemaprameHTy Ta po3poOJis€  MPOMO3WLil 100 BAOCKOHAJIIEHHS
MPaBOBOIrO MOJIA Y LUX MUTaHHAX.

2. Awuanizye Ta y3araJbHIOE€ BIANMOBIAHMI JOCBiZ 3 METOK BHKOPHCTAHHSA MpH
BUPILIEHHI MUTaHb MiJIBULLIEHHS e()eKTHBHOCTI 10 podOTI i3 3BepPHEHHIMH FPOMAJIsH
JlenaptameHry.
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3. Ilpasa

["'onoBHuil cnewianict Mae npaso:
3.1. bpatu yuacth y nepesipkax oprasizaiii poOOTH i3 3BEepHEHHSIMH TPOMAIsH Y
BiviIax JlenaprameHTy Ta nianopsaKoBaHWX HOMY CTPYKTYPHHX IMipO3/Ii/iB.



3.2. BHOCHTH NMpONO3HILIT 11070 BAOCKOHAIEHHA pOOOTH 13 3BEpHEHHSAMHM IPOMAISH.

3.3. lonoBHuii cniewianict BULILTY Mae€ MpaBo 3a JOPYUYEHHSM BHIIOTO KepiBHMIITBA
Mpe/ICTaBIATH IHTEPECH BIUTUTY B IHUIMX OpraHaX BUKOHABYOI BJIANH 3 MHTaHb, LIO0
HaJle’KaTh /10 HOro KOMIeTeHLIT.

3.4. IloBepraTi BHMKOHABLAM HEBIPHO OGMOpMIEHI NOKYMEHTH [0 pO3IIIsiay 3asB.
cKapr, Mporo3Hilii Ta 3anuTiB Ha iHdopMallito.

4.BianoBizajabHicTh

4.1. OuiHkKy e(eKTHBHOCTI poOOTH rOJIOBHOIO CHelialicTa Ta MOBHOTY BHKOHAHHS HHM
CBOIX T0CAJOBHX OOOB'S3KIB 3/IHCHIOE HayalbHMK BiAAINYy, SKHH momae
KepiBHULTBY JlemapTaMeHTy BIAMOBIAHI MPOMO3MLIT 11010 0OCATIB MaTepiaaibHOro
320XOUYEHHS FOJIOBHOIO criewianicra.

4.2. TONOBHUMH KPHUTEPIMH OLIHKH e(DeKTHBHOCTI poOOTH rOJIOBHOrO Crelianicra €
CBOEYACHICTb Ta MOBHOTA BUKOHAHHS J0pYyYeHb, BMIHHS aHa/li3yBaTH CTaH CIpaB y
MMIKOHTPOJIbHIA JIAJIBHOCTI, MOBHOTA BUKOPHCTaHHs MPALliBHUKOM CBOIX TpaB i
MOBHOBAXKEHb,  3JaTHICTb  OpraHizyBaTH  iH(oOpMaliiiHi  B3a€MO3B’S3KH 3
niaposainamu JlenaprameHTy.

4.3.3a HeHale/KHE BUKOHAHHS CBOIX (PYHKLIOHAIBLHHUX O0OB’s3KiB, O€3Mis/IbHICTE a00
MOPYLIEHHs €THYHHUX HOPM TMOBEIIHKH [epiKaBHOro CJyKOOBI 3a IOJaHHAM
HayaJdbHUKA BIIUIUTY MpPaliBHUK MOKe OyTH NPHUTATHEHUM JO AMCUMILTIHAPHOT
BIMOBIABHOCTI UM M030aBIEHMM MaTepialbHOrO 3aoXoueHHs (nmpemii) 3a
pesyibTaTamMu poOOTH 3a MicAlb. [IpHTArHEeHHs mNpalliBHUKA 10 AMCLMUIIIHAPHOT
BI/INMOBI1a/ILHOCTI 200 AernpemitoBaHHs 0(OPMIIIOETLCS HAKA30M.

5. BzaemoBiaHocunu (3B’ 913KH) 3a nocaaoi

5.1. IlpauiBHuK OTpHMYye€ 3aBlaHHs (1OpY4YeHHs) BiJl HauaIbHMKA BiUIY a6o
HavallbHUKa YOpaBdiHHA B 00cs3i  00OB’A3KIB Ta MOBHOBaXKeHb TOJOBHOIO
crielianicra, AKi BA3HaUeHi 1aHOK0 T0CA0BOK IHCTPYKILi€}0.

5.2. llpauiBHHK moromwkye (nojae Ha Bi3yBaHHs) ONpalboBaHi HUM J10KYMEHTH
abo J0pyueHHs 3 HA4YaIbHHKOM Bi/UILTY y BCTAHOBIEHI 178 BUKOHAHHS JOPYUEHHS
TePMiHH: MPH HEOOXIIHOCTI /114 BUKOHAHHS CBOIX 00OB’A3KiB 3a0e3neuye B Mekax
CBOET KOMIeTeHUIT iH(pOopMalliiiHi B3aEMOBIZHOCHHH 3 NpaLiBHUKAMH IHLIMX
nizposainis [lenapramenTy abo mianpueMcTs, opraHizaLiii Ta yCTaHOB, SIKi BXOIST y
chepy nisnbHOCTI 3a3HaueHoro JlenapramenTy.

3acTyNHUK HaYaIbHHUKA YIIPaBIiHHS -
HauaJbHUK BIUILTY 3BEpPHEHHS FPOMazsIH
Ta I0CTyMy 10 myOaiuHol indopmauii

[Toromkeno:
Havanenuk ynpasmiinus
oprasizaniiHoro 3adesneyeHHs

3 iHCTpyKUi€o 03HalioMIeHHiT:
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