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IMTOCAJTOBA THCTPYKUIA
roJIOBHOTO crieniajicTa Bialijly 3BepHeHb FPOMA/ISH Ta J0CTYMY 0 MyOaiYHOT
indopmanii Ynpasainus opranizauiiinoro 3adesnedenns lenapramenty
AHTJI0BO-KOMYHAIBHOT IHPPACTPYKTYPH BHKOHABYOro oprany KuiBcbkoi
micbkoi paan (KuiBebkol MichbKoT 1epkaBHOT aamiHicTpauii)

1.3arajibHi NoJ10KeHHHA

1.1. TonoBHuii crneuianict BiIIUTY 3BepHEHb TPOMAsH Ta JOCTYMY 0 MyOJIiyHOT
iH(opMmauil (1ani roloBHUIH criewiasicT) y ckiaaai YmpasiiHHS OprasizailiiHoro
3a0e3neyueHHs JlenaprameHTy KHUTJIIOBO-KOMYHaJIbHOT iHpacTpyKTYpH
BUKOHaBuoro oprany KuiBcekoi micbkoi paau (KuiBcbkOT MiCbKOT JepiKaBHOT
aZMiHIcTpauii) (1ani YnpasiiHHS) NMPH3HAYA€ThCA HA Mocaay ado 3BUIbHIOETHCS
AMpeKTopom JlenapraMeHTy JKHTIOBO-KOMYHAIbHOI IH(PACTPYKTYPH BHKOHABUOTO
oprany Kuicekol micbkoi paan (KuiBebkoi MiChKOT 1eprkaBHOT anminicTpauii) (aani
JlemapTameHT) 3a MOAAHHAM HavyallbHUKA YTIPaBITiHHS.

1.2V cBoOili niaabHOCTI  rodoBHHMH creuianict Biaainy kepyerbes KoHcTuTyiiero
Ykpainu, 3akoHamu VYkpaiun «lIpo ngepikaBHy ciyxOy», «[lpo 3BepHeHHs
rpomanst», «llpo noctynm no mnybGmiunoi iHdopmauii», Ykaszom [lpe3uaenta
Ykpainn Bin 07.02.2008 Ne 109/2008 «IIpo mnepiioyeproBi 3axomm 11010
3a0e3neyueHHs peanisauii Ta rapaHTyBaHHA KOHCTHUTYUIHHOTO MpaBa Ha 3BEPHEHHS
J10 OpraHiB Aep:;KaBHOI BJIaJH Ta OPraHiB MICLIEBOr0 CAMOBPSAIYBAHHS» Ta IHIIHMH
aktamu llpesuaenta Ykpainn ta KaOinery MinicTpiB VYkpaiHu, pilieHHAMH
KuiBcbkoi Micbkoi paau, posnopsiyukeHHsMH KHIBCHKOro MiChbKOrO TOJIOBH Ta
BUKOHaBYOro oprady KuiBcpkol micbkoi paaum (KHIBCbKOT MiChbKOT jep:kaBHOT
aaminictpauii),  IMonoxenuamu  npo  JlemapTaMeHT  KMTI0BO-KOMYHAIbHOT
iH(ppacTpyKTYpH BHKOHaB4Oro oprany Kuiscbkoi Michkoi paam (KHiBebKOT MichKoT
AepikaBHOT aaMinicTpauii), IlonojkeHHsm mnpo YmpasiidHs —opraHisauiiiHoro
3a0e3neueHHs Jenapramenry KHTII0BO-KOMYHAIbHOT iH(pacTpyKTypH
BHKOHaBYOro oprany Kuiscekol micekoi paam (KuiBebkoi Michkoi aepikaBHOT
anMidicrpauii), IMonoxkeHHam mpo Biaain 3BepHeHb rpoMamsiH Ta A0CTYMIy 70
nyOsiuHoi indopmauil Ynpasninusa opranizauiifHoro 3adesneuenns JlenaprameHTy
KHTJIOBO-KOMYHAIILHOT IH(PACTPYKTYpH BHKOHaB4Oro oprany KHiBCbKOI MichKoi
paan  (Kuisecbkoi mickkol nmepkaBHOT aaminicTpauii), iHmwHMM HOPMATHBHO-
MPaBOBUMH aKTaMH Ta €I IHCTPYKLIEHO.

I.2. TonoBHuii cnewianict Biiny nianopsakosanuii 6e3nocepeHbo HavaJlbHUKY
BI/LLiTy 3BEPHEHb IPOMA/IAH Ta IOCTYIy 110 myO1iunoi inpopMmarii,



1.3. Ha yac BiACYTHOCTI FOJIOBHOTO CreliaiicTa By Horo o00B A3KH MOK/JIAAal0ThCs
Ha OJIHOTO 3 FOJIOBHMX CIeLialiCTiB LbOro BiUILTY.

1.4. lNonoBHuMii crienianicT NMOBHHEH MaTH BHILY OCBITY BiANOBiaHOro npodeciiiHoro
CIpsIMYBaHHS 3a OCBITHbO-KBai(iKaliiiHUM piBHeM MmaricTpa ado crewmiamicta Ta
cTak podOTH 3a (paxom Ha aepraBHii cnyxdi He MeHe | poky, abo cTax podoTH
3a (axoM B IHIIMX cdepax eKOHOMIKM He MeHIe 3 pOKiB MpH HEOOXIIHOCTI,
BUXO/SUH 13 BUKOHAHHS CTPYKTYPHHUM MiJAPO3/1IOM OCHOBHMX 3aBAaHb Ta (YHKILIH.

2. 3aBaaHHd TAa 000B’'A3KH

["onoBHuUii criewianicT 30008’ A3aHMi:

1. 3natu posnoait oOOB A3KIB MiK KepiBHMLUTBOM JlemapTaMmeHTy, CTPYKTYpy Ta
OCHOBHI (pyHKUIT ynpaBninb, Bigamie JlemaprameHTy Ta MiANOPSAAKOBaAHHX
CTPYKTYPHHX MiAPO3/1LTiB.

.2. 3niiicHIOBaTH NMpHUIOM Ta nonepeHii po3riisa cKapr, 3asB Ta MPOMO3HILiii, 3anHTIB
Ha iH(opMallito.

k.2 3abe3neuyBaTH u4iTKMH 00diK Ta peecTpaulil0 3BepHEHb, 3alMTIB  Ha
iH(popMaLilo 3a JOMOMOroK MpOrpamMHoro 3adesnedyeHHs Ta BECTH J1iJIOBOJICTBO Y
BI/IMOBI/IHOCTI /10 YHHHOTO 3aKOHO/IaBCTBA.

2.4 [Ticnis noBepHeHHs KopecnoHAEHLT BiJl KepiBHHLTBA /lemapTaMeHTy BHOCHTH
10 0a3u JaHUX MPOrpaM TEKCTH Pe30JIOLl Ta Mpi3BHIlA BUKOHABIIIB 3 HACTYIHOK
nepeaayuero BHKOHABLISM.

2.5.  TlepeBipaTH  mnpaBWIBHICTb  O(GOPMJIEHHA  JIOKYMEHTIB  IpalliBHHKaMH
JlenaptameHTy Ta MIANOPSAAKOBAHUX CTPYKTYPHHX MiAPO3ALIIB 10 Mojadi iX Ha
MiANUC KepiBHUUTBY JlenaprameHTy y BimoBimHOCTI 10 [HCTpYKIT 3 niloBoaCTBA.

2.6.  IlpoBoauTu peecTpauiio BiNOBi/ei Ha 3BepHEHHS TPOMAJISH.

2.7.  IndopmyBaTH HavyalbHMKa BiAUTY Npo (akTH MOpYLIEHb PO3MISALY CKapr,
3as1B, MPOIO3HLLIH Ta 3anuTIB Ha iH(GOpMAaLLil0 Ta 0hOPMIIEHHS TOKYMEHTIB.

8. Hanasatun KoncynbTalii npauiBHUKaM Bi/u1iiB JlemapTaMeHTy Ta CTPYKTYPHHX
MiAPO3/1iTiB CTOCOBHO OpraHizauii poGoTH i3 3BepHEHHAMM IPOMAIAH Ta 3aMHUTIB HA
iHopmattito.

2.9.  Bukonye mopyueHHs aumpektopa JlemaprameHTy, HauaJibHMKA YIpPABIiHHA,

HavaJbHMUKA BIUILTY B MeKax BIAMOBIAAILHOCTI Ta BA3HAUEHUX 000B’ S3KiB.

2.10.  3aiiicHioe peanizallito NPUHHATHX HOPMATHBHO-NPABOBHX aKTIB, JepKaBHUX
porpam, o CTOCYKTbCS KOMIIETEHLIT BITLTY.

2.11.  Amnanizye npakTHKy NpaBOBOTO PEryjlOBaHHS BiHOCHH y cdepi 3BepHEHb
rpomansi  [lemaprameHTy Ta po3po0ise Mponosuuii  mI0A0 BAOCKOHAJICHHS
MPaBOBOIO I10J1A Y WX MUTAHHSAX.

2,12, Amanizye Ta y3araibHioe BiNNOBIiZHHII JOCBIA 3 MeTOMO BUKOPHCTAHHSA TpH

BUDILLIEHH] NUTaHb MIJBUIIEHHSA epEeKTUBHOCTI 10 poboTi i3 3BEPHEHHAMH IpoOMaJIsiH
JlenaprameHnry.
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3. IlpaBa

['onoBHuii cnienianict mae npaso:

.).1.. B}?am y4acTb y nepeBipkax oprasizauii po6oTtu i3 3BEPHEHHSMH TPOMAJsH Y
BUUILIAX JlenapTaMeHTy Ta MianopsiAKoBaHUX Homy CTPYKTYPHHX MiIPO3/1i/iB.



3.2. BHOCHTH NMpONoO3ULIT 1110710 BAOCKOHAICHHsI POOOTH i3 3BEPHEHHAMH IPOMAaJIsiH.

3.3. lNonoBHMi cnewianicT BTy Ma€ NpaBo 3a JOPYYEHHSM BHILOTO KepiBHHUITBA
Mpe/ACTaBIATH IHTEPECH Bi/UTTy B IHIIMX OpraHax BHKOHABYOI BJaH 3 MUTaHb, 1110
HaJIe’)KaTh /10 HOro KOMIETEHLIIl.

3.4. TloBepTaTH BHKOHABLSM HEBIpHO O(OPMIIEHI MOKYMEHTH [0 PO3IIsiay 3asB,
CKapr, Mporno3uuii Ta 3anuTiB Ha iHopMaLiito.

4.BianoBiaaabHicTh

4.1. Ouinky eeKTHBHOCTI pOOOTH rOJIOBHOTO CrielianicTa Ta IOBHOTY BUKOHAHHS HHM
CBOIX [OCAI0OBHX OOOB’S3KIB 3AIHCHIOE HAYyalbHMK BiIAiNy, sKWi nojae
KepiBHULTBY JlenaprameHTy BiAMOBiAHI MPONO3MLIT 11040 00CATIB MaTepialbHOro
3a0XOYEHHS IOJIOBHOIO crieliasicra.

4.2. '0IOBHUMH KPHTEPIAMH OLIHKH e()eKTMBHOCTI poOOTH TFOJOBHOrO CrewiasicTa €
CBO€YACHICTb Ta MOBHOTA BUKOHAHHS JIOPYYeHb, BMiHHS aHAJIi3yBaTH CTaH CIpaB y
MiJIKOHTPOJIBHIH AiANBHOCTI, MOBHOTA BMKOPHCTAHHS MPALiBHUKOM CBOIX MpaB i
MOBHOBA&KE€Hb,  3/IaTHICTb  OpradizyBatd  iH(oOpMauUiiiHi  B3a€MO3B SA3KH 3
niapo3ainamu Jlenapramenty.

4.3.3a HeHale/KHE BUKOHAHHS CBOIX (D)YHKUIOHAILHHX 000B A3KiB, Oe3aisuibHICTh ab0
MOpYIICHHS €THYHMX HOPM IOBEAIHKH JEP)KaBHOTO CIYKOOBIS 3a [OJaHHSAM
HaYaJlbHUKA BIIUIUTY NpaliBHUK MoOKe OyTH NPHUTATHEHHM /IO JMCLHMILUIIHAPHOT
BIAMOBIANILHOCTI  4M  MO30aBIEHUM MaTepialbHOrO 3a0XOueHHs (mpemii) 3a
pesyibTaTaMi poOOTH 3a MicAub. [IpuTArHeHHs mpauiBHHKA 10 JMCUMILTIHAPHOT
BIANMOBIAANBHOCTI a00 IenpemitoBaHHS 0QOPMITFOETHCH HAKA30M.

5. B3aemoBiaHOCHHH (3B SI3KH) 32 mocaaoio

5.1. TlpauiBHuK OTpUMYy€ 3aBlaHHs (IOpYUeHHs) Bill HaualbHHKA BiUTiNy abo
HavyalbHUKA YNpaBAiHHA B 00Cs3i  0OOB’A3KIB Ta MOBHOBAXKEHb TOJIOBHOIO
CrieLiaicra, ki BA3HaueHi 1aHOI0 M0CaI0Bo0 IHCTPYKLI€HO.

5.2. llpauiBHuK noromkye (Nojae Ha Bi3yBaHHs) ONpaLbOBaHi HUM JOKYMEHTH
abo J0pyyeHHS 3 HAYILHHUKOM Bi/lily y BCTAHOBIEHI /UIS BHKOHAHHS JOpYUEeHHS
TEPMIHH: NPH HEOOXIAHOCTI /15 BUKOHAHHSA CBOIX 0OOB S3KiB 3a0e3neuye B MeKax
CBOET KOMMETEHUii iHpOpMaNiliHi B3aEMOBIIHOCHHM 3 NpALiBHHKAMM  iHIINMX
mizposainis Jlenapramenty aGo mianpuemMcTB, oprasizauiii Ta VCTaHOB, SIKI BXOASATD Y
cepy aisbHOCTI 3a3HaueHoro JlenaprameHty.
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