3ATBEPIKEHO

Haxas JlenapTaMeHTy JKHMTIIOBO-
KOMYHAJIBHOT iHppacTpyKTYpH Ta ayIuTy
BUKOHaBUOro oprany KuiBChKOi MICBKOI

pamu  (KuiBebkoi  MICBKOT JeprKaBHOL
ajMiHicTparii)
pin 70.06. 2%/ Ne fg- O11

YmoBH

TNpoBeIeHHsSI KOHKYPCY Ha Mocajay roJ0BHOro cnemiagicTa BiAaiJly MOHITOPHHIY Ta KOHTPOIHO
ynpasJinHs opraizauiiinoi podoru JlenapraMeHTy KHTJI0BO-KOMYHAILHOI iHppacTpyKTYpH
puKoHaB4oro oprany KuiBcbkoi MicbKoi paau (KuiBcbKoi MiCBKOT 1epKaABHOI aaMiHicTpauii)

(xareropis «B»)

3arajibHi yMOBH

hocaﬂmsi 0GOB’SI3KH |

[0JIOBHHII crielianicT MoBUHEH 3HATH:.

CBoT ci1y:k60Bi 000B'SI3KH, CBOECYACHO Ta AKICHO IX BUKOHYBATH.

[HCTPYKLIIO 3 AIIOBOJICTBA.

OCHOBH JIEP;KABHOTO YIIPaBIIiHHS.

3arabHi IPaBHIa eTHUHOT ITOBEAIHKH JEPKABHUX CIIyKOOBLIB.

OcHOBHI 10caI0Bi 000B A3KH:

1) oprai3oBy€ KOHTPOJb 3a BHKOHAHHSAM JOPYYCHb LEHTPAIbHHX
opranip Biaau, KepiBHuuTBa KHiBCbKOI MICBKOT JIepikKaBHOI
anMinicTpauii, B CTPYKTYpHHX migposminax Jlemapramenty,
KOOPJMHALIA Ta B3aeMOJis 3 HAMH Yy BH3HaueHiH cdepi aisibHOCTI
Ta 3a CTaHOM poOOTH 3 pearyBaHHs Ha 3anuTH 1 3BEPHEHHS
HApoAHMX menyrtaris Ykpainu Ta gemytariB KuiBcbkoi MichKoi
paji, a TAKOX aHali3 MPUYMH [OPYLICHHS CTPOKIB BHKOHAHHS
JIOKYMEHTIB 1 BHECEHHS MPOTIO3ULIH 1110710 TX YCYHEHHS,

2) opranizoBye MeToan4HE 3a0e3MeyueHHs, MOHITOPHTE Ta KOHTPOJIIOE
CTaH BUKOHABCHKOI AUCLMILIIHM CTPYKTYPHHUMH MiIPO3/inam;

3) 3aificHioe KOHTPOJ1b Ta MOHITOPHHT B
iHpopmaniiHoTe/IeKOMYyHIKaLTHH1 CUCTEMI «CIMHUH
iH(opMauiiHHii pocTip TepuTOpiaibHOT rpoMaau Micta Kuesa» Ha
0azsi cucremu enekTpoHHOro jokymentoodiry ACKO/I;

4) TOoTye BHNEpPEKYBAJIBHHH  MOHITOPHHI  CTPOKIB  BHKOHAHHA
JOKYMCHTIB Ta pearyBaHHS Ha 3allUTH 1 3BEPHEHHS HapPOJHHX
JIENYTATIB Ta JICNYTaTiB MICUEBUX paj Ta LIOTHKHEBO iHpopMye
JupekTopa JlenapraMeHTy Ta HOro 3acTyNHHKIB 1po HaOnMKeHHS
CTPOKIB BUKOHAHHS;

5) rorye  iHpopMauiiHO-aHATITHYHI  MarepiajiM  MpO  CTaH
7 o BHKOHABCBHKOI JIMCLMIUIIHU B CTPYKTYPHHX MIAPO3iIax.
'YMOBH OIUIATH Ipari Bigmosinno mo mnocranoBu Kabinety MinictpiB  VYkpainu Bin

18.01.2017 p. Ne 15 (31 3minamu) 5500 rpH.
HanOagku, jgomsath Ta mnpemii BCTAHOBJIKOKTLCA  BIAMNOBIAHO 10
3axony Ykpainu «lIpo nepxaHy ciyx0Oy».

Tudopmaris npo

CTPOKOBICTb 4H

0e3CcTPOKOBICTh
pU3HaYeHHS Ha ‘
ocaty |

6e3CcTpOKOBO

eperiK JOKYMEHTIB,

HeOoOXITHUX /U1 y4acTi 1010

B KOHKYPCI, Ta CTPOK

HPOBEACHHS

1) 3asBa npo y4yacTb Yy KOHKYpCI 13 3a3HQUEHHSM OCHOBHHX MOTHBIB
3aiiHATTS nmocaa 3a ¢gopmoro 3rigHo 3 poxatkom 2 Ilopsiaky
KOHKYpCY Ha 3alHATTS 1nocal JAepikaBHOI  CiyxOw,




TX roJaHHs

SaTBeplI)KeHOFO nocranoBoio KMV Bin 25 6ep33H51 2016 p. Ne 246;

2) pesioMe 3a GOpMOIO 3rilHO 3 1oaaTkoM 2-1 [Topsiaky NpOBEACHHS
KOHKYpCY Ha 3aifHsTTsl mocaj IepiKaBHOI cirykOu, 3aTBemeeH0r0
noctanosoio KMV Bix 25 Gepesns 2016 p. Ne 246, B skomy 000B’s13KOBO
3a3HAYAETHCs Taka iHGopMaist:

rpi3BuLIe, iM’s1, 0 6aTbKOBI KaHM/ATa;

PeKBi3UTH MOKYMEHTa, IIO TNOCBixuye ocody Ta MiATBEPIKYE
rpOMaSHCTBO Y KpaiHH;

MiZTBEP/KEHHS HASBHOCTI BIAMOBIIHOrO CTYTIEHS! BHLLOT OCBITH;

ﬂlJTBepﬂ)KeHHH piBHSI BIILHOTO BOJIOIHHSA JI€PKABHOIO MOBOIO;

BiIOMOCTI PO CTaK poGOTH CTaX JIEpPXKaBHOI CIIy>KOH (32 HAsABHOCTI),

‘ ,TIOCBLI[ pO60TPI Ha BIAMOBIIHHX Nocaaax;

3) 3agBy, B #Kill TOBiZOMIsE, W10 10 HEl HE 3aCTOCOBYKOTHCA
3a60pOHH, BH3HAYCHI HYAaCTHHOK TPEThOIO abo 4eTBEPTOINO crarti |
3akony VYkpainn “TIpo OuYMIIEHHs Biaiu’, Ta HaZae 3roJy Ha
MPOXOJKEHHsl TIEPEBIPKH Ta HA ONMPHIIONHEHHS BiIOMOCTEH CTOCOBHO
Hel BIAMOBIIHO 10 3a3HAYCHOr0 3aKOHY;

SIkio 0cobo0, ska Gaxae B3ATH y4acTh Y KOHKYDCI, HE3aIEKHO BiJ
00CTaBUH TIOJAHO JeKJapalilo 0co0H, YNOBHOBaKEHOI Ha BHKOHAHHS
¢yHKUif gepxasu abo MICHEBOTO caMOBPs/LyBaHHS, 33 MUHYIHH Ik, 1i
MOBTOPHE TIO/IaHHS HE BUMAraeThCsl.

Ocofa, ska BusiBuia OakaHHS B3ATH y4YacTb Y KOHKYPCI, MOXe
MoJaBaTH J0JaTKOBY iH(pOpMALi0, sKa MiATBEpIKYE BIAMOBIAHICTD
BCTAHOBJIEHHM BHMOIaM, 30KpemMa CTOCOBHO MOIEPE/HIX pe3ybTaTiB
TECTYBaHHS, J0CBiLy po0oTH, npodeciHHHX  KOMIIETEHTHOCTEH,
pernyTaiii (XapakTepHCTHKH, PEKOMEHJallil, HayKoBi myOuikauii To1o).

Ha enexkTpoHHI NOKYMEHTH, LIO MOJAIOTBCS IS Y4acTi Y KOHKYpCI,
HAKTa1aeThes KBal(ikoBaHUH eIeKTPOHHUH MIANKUC KaHuIaTa.

JepaxaBHl cnyxO0BLI JEPKABHOIO OpraHy, B SIKOMY MPOBOJHTHCS
KOHKYpPC, sKi 0aaloTh B3STH y4acTh y KOHKYpCI, MOJAIOTh JIMLIE 3asBY
npo yuyacts y KOoHKypci. Ocoba, sika BUABWIA OakaHHS B3STH y4acThb y
KOHKYpPCI, MOJKe TMoJaBaTH JA0JATKOBI JOKYMEHTH CTOCOBHO HOCBIIY
poboTH, mpodeciiHol KOMMETEHTHOCTI | penyTarii,

Joxyments npuitmatotsest 10 17 roa. 00 xB. «22» uepBus 2021 poky

JlonaTkoBi
(HeoOOB  A3KOBI )
NOKYMEHTH

3asBa 11010 3a0e3MeUeHHs PO3YMHHUM [TPHCTOCYBAHHSIM 32 GOPMOFO 3TiHO |
3 nonarkoM 3 j10 [lopsinky nmpoBe/ieHHs] KOHKYpPCY Ha 3aiHSTTs nmocaj
JepskaBHOI ciyx0u, 3aTBepKeHoro nocraHoBoro Kabinety MinicTpi
VYkpaiuu Bij 25 Oepesns 2016 poky No 246

Jlata i yac noyaTky
MPOBE/ICHHS
TECTYBAHH.

Micue abo crocib
TpOBEAEHHS
TeCTYBAHHS

Micue abo cnocid
1POBE/IEHHS
Luisﬁeciﬂn

25 yepsHs 2021 poky 3 10.00

M. Kuis, Bya. B.2Kutomupeska, 15 A, (npoBe/ieHHs TecTyBaHHs 3a Qi3H4HOT |
MPUCYTHOCT] KaH/M/IATIB)

Jlata yTouHroeThCs Ta Oy/1e MOBiIOMJIEHA 101aTKOBO.
M. Kuis, By, B2OKutomupceeka,l5 A, (npoBeeHHs 3a GizuuHol
MPHCYTHOCTI KaH/IM/1aTiB)

TIpBBHme iM’st Ta o
63TBKOBI HOMED
TenedoHy Ta aapeca
€JIEKTPOHHOI [TOLITH
0coBH, sika Haae

Xapyk Tersna MuxakniBHa,
(044) 278-00-28

zki.kadru@kieveity.gov.ua
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JIOATKOBY ‘
indopmaniio 3 MATAHE
MpOBe/ICHHS KOHKYPCY |
HpoBCAS

Kpanidikauiiini BHMOTH N

i 1. Ocsita | Bua, He HiKUe CTyIEHs MOTOMIOro dakanaspa
' \ ' abo Hakanaspa ) |
t 2. Jlocsig poboTu | He noTpebyerbes 4
3 \BOIIOELIHHH JIePIKABHOIO MOBOIO | BinbHe BOJIOAIHHS IeP’KABHOKO MOBOIO J

BIIMO[‘H ,ElO I\OMHBTCH l'}IOCTl

Bunvora ; - KoMIoHEHTH BUMOTH
TKayHiKaui'ﬂ Ta B3aEMOIis ' YMiHHSI KOHCTPYKTUBHOTO 06M1Hy
lHCbOpMaIIIEIO Y3ro/DKEeHHs Ta YIOPS/IKYBaHHS 1M,
‘ | 3ATHICTD 10 00’ €HAHHA Ta CHCTeMaTH3alli ‘
CIIJTBHHX 3yCHIIb ‘
2 AnaniTAyHi 31i0HOCTI 31aTHICTb J0 JIOTIYHOIO MUCJIEHHS, 1
f‘ 3arajbHEHHs, KOHKPETH3ALLIT,
‘ BMIHHS BCTAHOBJIIOBATH MTPHYMHHO-
! HACJIIKOBI 3B’ SI3KH;
BMiHHS aHaTi3yBaTH iHGopMallilo Ta poOHTH
i BHCHOBKM, KDHTHYHO OL(HIOBATH CHTYalli,
| [IPOTHO3YBATH Ta POOUTH BJIACHI BUBOJH
3. iﬂoﬁpoqecmcm 3JIaTHICTh CIPAMOBYBATH BIIACHI [l HA 3aXHCT
nyOIi4HKUX IHTEpECiB, MOITH YTPHMATHCh Bill
KOH(IIIKTY MK TPHBATHUM Ta MyOI14HHM

i iHTepecoM;

‘ yCBiTOMIICHHST 0OMEKEHHS Yy BHSBJICHHI [IepeBar,

\  MPUXHIBHOCTI a00 HEraTUBHOIO CTaBJICHHS #
4. [ludpoBa rpaMOTHICTD ' BMIiHHS BUKOPHUCTOBYBaTH 0a3oBe odicHe Ta

criewiaiizoBane nmporpamHe 3abe3neyeHHs (10CBiA |
pobotu 3 oicum makerom Microsoft Offise Word, |
Excel, Power Point);

BMITH MPAlIOBATH 3 JOKYMEHTaMHU B Pi3HUX
giumprBHx dbopmarax;
BMIHHS BUKOPHCTOBYBATH €IEKTPOHHI PEECTPH

5. BiamnosimganbHICTh 3maTHiCTh OpaTH Ha cebe 30008’ s13aHHs, YITKO
JIOTPEMYBATHCh | BUKOHYBATH iX
IIpodeciiini 3Hanns
Bumora 7 | KommonenT BAMOTH
L 3HaHHH 3aKOHO/1aBCTBA ‘Konerw Tyuis YKpaiHu;
' - 3axon Ykpainu «[1po nepikasiy ciyx0y»;

3akon Ykpainu «[lpo 3anobiranus Kopymmii»
2. 3HaHHA CreniaTbHOTO 3aKOHONABCTBA, 0, 3akoH  Ykpainu  «[Ipo  Micuesi jmepxkaBHi

OB s3aHE 13 3aBJaHHAMH Ta 3MICTOM a/IMIHICTpaLiD), ,
POOOTH JEPIKABHOIO CIIYIKOOBLSA 3akon VYkpainu «[Ipo 3BepHeHHs rpoMamsiH»,
L= . oo un . . .
BUITOBLIHO J10 110CAI0BOI IHCTPYKLIT 3akon Ykpaiuu «lIpo  jpoctym g0 nyOaivHOl

(IONI0kKEeHHs [1PO CTPYKTYPHHH miapo3ain)indopmartii»,
| 3akoH VYkpainu «[lpo 3axMCT mnepcOHATbHHX
JAHIXY,
i 3axon Ykpainu «llpo cronmiro Ykpaiuu — MicToA
| repoit Kuisy.
' . 3HaTH: [NOCTAHOBM, pPO3MOPS/UKEHHS, HaKaszu,
IHII KepiBHI Ta HOPMAaTHBHI JOKYMEHTH OpraHiB
BMIIOTO PiBHS, 1IN0 CTOCYIOThCS — OpraHizauii
| JIJIOBOJICTBA; JEp:KaBHY CHCTEMY JIJIOBOJCTBA,
: CcTAHJAAPTH VHI(PIKOBAHOT CHUCTEMHU OpPraHizamiiHo-
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03MOPAAYO] JIOKYMEHTallii; CTPYKTYDY!
enapTaMeHTY; OpPraHi3alilo IiJI0BOJACTBA; nopsmmd

CKJIaJaHHS  BCTaH OBJIEHOI  3BITHOCTI, cxem;]'

Ploxymen;‘;);?; CHCTEMH OpraHiszauii KOHTPOJIIO 3

BUKOHAH |

OKYMEHTIB. .

~

Jupekrop Jmutpo HAYMEHKO

T



